
 

 
 

Letter of Agency 
 
 
To Whom It May Concern: 
 
We have contracted with Leading Edge Consulting, Inc. and authorized them to 
serve as our telecommunications consultant for auditing and evaluation of our 
telephone system.  You are to respond to their requests and provide them with 
whatever telecommunication material and/or information that are needed.  They 
are fully authorized to check our existing billing records as well as perform and 
complete billing information on our behalf.  This is to include the release of refund 
checks made payable to:  
 
 
__________________________ __________________________________ 
Client Name    Client Address    
 
 
Your cooperation in assisting them is greatly appreciated.  This agreement is 
effective until otherwise notified.   
 
 
 
Thank you, 
 
 
Client Signature: ___________________________ Date: ________________  
 
Printed Name: _____________________________  
 
Title: ____________________________________ 
 
 


